Using Google Docs
O




Cloud computing is Internet-based computing,
whereby shared resources, software and information
are provided to computers and other devices on-
demand, like electricity.


http://www.google.com/url?q=http://en.wikipedia.org/wiki/Cloud_computing&sa=X&ei=_4eDTZbuKcW3twea742-BA&ved=0CBMQpAMoAA&usg=AFQjCNFlPk50jDXO7Gx-KuwOKUMJ4ymePQ
http://www.google.com/url?q=http://en.wikipedia.org/wiki/Cloud_computing&sa=X&ei=_4eDTZbuKcW3twea742-BA&ved=0CBMQpAMoAA&usg=AFQjCNFlPk50jDXO7Gx-KuwOKUMJ4ymePQ

Google Docs: The Why and the How
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Google Docs in Plain English by Common Craft



http://www.commoncraft.com/
http://www.youtube.com/watch?v=eRqUE6IHTEA
http://www.youtube.com/watch?v=eRqUE6IHTEA

- Totally online — you can access and edit from

anywhere

Free alternative to Microsoft Office (Word, Excel,
PowerPoint)

Collaborate with colleagues, family, friends

Chat while working with someone on the same
document

Create Documents, Spreadsheets, Presentations
and Forms

Many Templates to choose from
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even more » urces related to the crisis in Japan and ways to help.




. Documents = Word
. Presentations = PowerPoint

.- Spreadsheets = Excel
- Drawings = Org charts and flow charts
- Forms = Surveys



Templates!
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https://docs.google.com/templates?hl=en

Chat with others while editing the same
document




Not as powerful as Microsoft Office (Only simple
formatting)

Sometimes acts weird

- There are potential Security/Privacy risks
Cannot access your documents if you cannot
access the Internet



o Create a Google account or log In
with one, then...
o Upload and edit a document
o Write a letter
o Create a spending spreadsheet with graphs
o Look over the templates

o Make a form to choose a date/time for a
meeting/dinner

o Create your own project!



Where do I go for help?

O



http://docs.google.com/support/bin/static.py?page=guide.cs&guide=21008&topic=21009
http://www.ehow.com/how_2283917_use-google-docs.html
http://www.youtube.com/watch?v=OBh8bMC7XEU
http://www.youtube.com/watch?v=OBh8bMC7XEU
http://www.youtube.com/watch?v=OBh8bMC7XEU
http://www.youtube.com/watch?v=OBh8bMC7XEU
http://www.youtube.com/watch?v=OBh8bMC7XEU
http://www.youtube.com/watch?v=OBh8bMC7XEU
http://edutech.msu.edu/online/GoogleDocs/GoogleDocs.html
http://edutech.msu.edu/online/GoogleDocs/GoogleDocs.html

