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 “Searching for a full-time job is a full-time job” 

 How can I maximize use of that time while 
keeping productive and without losing my 
mind? 

 Invest in yourself 

 Knowledge can be free and accessible 

 Dedicated  self-planning 

 Shape your workday 

 Goal setting – keep it tangible 

 Adopt a learning mindset 

 Volunteer in related field – include on resume 

 



 Know where to develop various office skills 

 Identify how to learn language basics online 

 Search ways to improve prospects, including 
networking and education 

 Expand strategies for a job search 

 Explore new interests – tap into creative self 

 Shift scenery, surround yourself with inspiring 
people, sources, and environment 





































 workNet Center  hosts free job preparation workshops and are available to work 
with you one-to-one by appointment. They will also help with applying for 
unemployment online. (847-981-7400) 723 W. Algonquin Rd., Arlington Heights.   

  
 CEDA Northwest Self-Help Center helps in job readiness and has a counselor 

available by appointment (847-392-2332) 1300 W. Northwest Hwy., Mount 
Prospect. 

  
 Harper College, Community Career Services offers career counseling by 

appointment to the public (847-925-6293).  
  
 St. Hubert’s Job Ministry offers a rotation of classes to prepare and review resumes, 

and build skills needed in the workplace (847-885-7700). They also host networking 
meetings on the second and fourth Monday of each Month at 7-9p. at 729 Grand 
Canyon St., Hoffman Estates. 

  
 The Jewish Vocational Service (JVS) Northwest Suburban office provides resume 

essentials and career counseling (847-392-8205). 
 

 Computer Training offered through a Doorstep Community Outreach effort hosts 
basic training at the Faith Alliance Bible Church (847-502-1598) 382 S. Mount 
Prospect Rd., Des Plaines. 
 



 

 

 

 

 

 In-person 

 Phone (847-253-5675) 

 Email (reference@mppl.org) 

 Chat  
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